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1 Codeks Apartment Kit

The Codeks Apartment Kit is a standalone application from the Codeks software family, designed to be
used in small hotels or B&Bs (recommended up to 10 rooms). The Codeks Apartment Kit contains tools for
managing hotel guests and reservations as well as tools for controlling access to individual hotel rooms and

public hotel areas.

NOTE
This manual contains only the description and installation instruction for the Codeks Apartment Kit

application. Screenshots of the application used in this manual were made in a web browser.

Codeks Apartment Kit 4
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1.1 Licence Information

J

- Logo "Hand" is registered at EUIPO (The European Union Intellectual Property Office) and is exclusively

owned by Jantar d.o.o. You may not copy, imitate, rent, lease, sell, modify or otherwise use the "hand" logo,

except as provided in this or any other agreement with Jantar d.o.o. Any such unauthorised use will result in

immediate and direct termination of this license and may result in criminal and/or civil prosecution.

Codeks Apartment Kit software is distributed together with the Jantar hardware or separately as a

replacement system for an existing access control system, which means:

All copyrights of Codeks Apartment Kit are exclusively owned by the author, Jantar d.o.o.

You may not use, copy, emulate, clone, rent, lease, sell, modify, decompile, disassemble, otherwise
reverse engineer, or transfer the licensed program, or any subset of the licensed program, except as
stated in this agreement. Any such unauthorised use shall result in immediate and automatic termination
of this license and may result in criminal and/or civil prosecution.

Codeks Apartment Kit binary code may NOT be used or reverse engineered to re-create the Codeks access
control, time and attendance or communication algorithms which are proprietary and protected by
copyright law.

Codeks is distributed "as is". No warranty of any kind is expressed or implied. You use the Codeks
software at your own risk. Neither the author nor his authorised distributors will be liable for any data loss,
damages, loss of profits or any other kind of loss while using, misusing or being unable to use this
software.

All rights not expressly granted here are reserved by Jantar d.o.o.

By installing and using the Codeks Apartment Kit add-on you are accepting the terms and conditions of
this license.

If you do not agree with the terms of this license you must remove all Codeks Apartment Kit files from

your storage devices and cease using the product.

Codeks Apartment Kit 5
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1.2 Disclaimer and Warranty

Disclaimer

The information in this document is subject to change without notice. While the information contained herein
is assumed to be accurate, Jantar d.o.o., assumes no responsibility for any errors or omissions. We also
reserve the right to discontinue or change the specifications of products without prior notice. No claim can
be made in the case of profit or loss from use or sale of any products bought or delivered by us. Errors

reported will be corrected in new software releases.

Warranty
This manual comes "as is" - no warranty of any kind, expressed or implied. Jantar d.o.0. does not give any

assurances or guarantee in connection with information in this document.

Although we strive to include accurate and up to date information, Jantar d.o.o., without prejudice to the
generality of this paragraph does not guarantee that the information in this manual is complete, true,

accurate and not misleading.

The information in this manual is designed for user purposes and not as a substitute for information from
customer regulations, technical manuals/documents or other official documents. Customers using this
manual can report errors or omissions, recommendations for improvement or other comments to Jantar

d.o.o..

1.3 Contact Information

Jantar d.o.o. has more than 30 years of experience in the development and production of access control,
time attendance and visitor control systems. What sets us apart from our competitors is that we develop and
manufacture all of our software and most of our hardware ourselves. Our systems are installed and utilised
at airports, office buildings, financial institutions, factories, shopping centers, hospitals, etc. Our products
are present virtually anywhere our clients need basic or advanced access control and time and attendance

systems.

Jantar, elektronski sistemi, d.o.o.
Kranjska cesta 24, SI-4202 Naklo
SLOVENIA

VAT ID: SI134737332

E-mail: info@jantar.si
Web page: www.jantar.si

SUPPORT

For support contact our regional partner: https://jantar.si/en/contact/our-partners/

Codeks Apartment Kit 6
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2 Description

The Codeks Apartment Kit is a standalone application from the Codeks software family, designed to be
used in small hotels or B&Bs (recommended up to 10 rooms). The Codeks Apartment Kit contains tools for

managing hotel guests and reservations as well as tools for controlling access to individual hotel rooms and
public hotel areas.

The Codeks Apartment Kit software package N e

contains: APARTMENTS
o the Codeks Apartment Kit license code,

o the Codeks Apartment Kit installation software,
o the User Manual for the Codeks Apartment Kit.

Codeks Apartment Kit 7
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2.1 System requirements

Before installing the Codeks Apartment Kit, make sure these system requirements are met:

a server installed with the Windows 10 operating system or newer,

correctly installed hotel hardware devices connected to the Codeks server (available ethernet (LAN)
ports),

display resolution at least 1366 x 768 px (recommended resolution 1440 x 900 px),

installed Microsoft .NET Framework 4.8,

a minimum of 4 GB of RAM and a dual-core processor,

at least 50 GB of free space on the hard drive,

PDF Reader software for viewing generated reports,

internet access,

Edge, Firefox or Chrome web browser updated to the latest official version,

(We do not guarantee the proper functioning of the Codeks application if you are using a different browser

or older browser versions.)

Codeks Apartment Kit 8
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2.2 Software installation

NOTE

Before installing the Codeks Apartment Kit software:

o Check the system requirements| 8%.

e Make sure the .NET Framework (at least) version 4.8 is already installed on your server, otherwise, install it on
your server. (The Windows 8 operating system and newer already have the .NET Framework installed by default.
Older versions of operating systems may require the framework to be installed manually.)

1. Click and run the Codeks Apartment Kit installation file.

@ CodeksApartmentKitSetup.exe

2. Read the license agreement and follow the installation instructions.

ks AC version 10.2.5.12159

License Agreement Information Select Destination Location
Please read the following impor tant information before continuing. Please read the following important information before continuing. Where should Codeks AC be installed?
Please read the following License Agreement. You must accept the terms of this When you are ready to continue with Setup, diick Next.
Sgreement before continuing with the instalation Setup wil install Codeks AC into the folowing foldsr.
END-USER LICENSE AGREEMENT * MARNING! o continue, click Next, I you wouid ke to select a different foder, cck Browse.

Browse...

FOR JANTAR CODEKS AC/TA

Before installing this upgrade YOU MUST

IMPORTANT! PLEASE READ THE TERMS AND CONDITIONS OF IMAKE A BACKUP COPY of your current

THIS LICENSE AGREEMENT CAREFULLY BEFORE CONTINUING

e i PO A TRaTALL database and related files.

End-User License Agreement ("EULA") is = legal agreement between Several changes have been included in the new version of

[you (sither an individual or 3 single entity) and JANTAR D.0.0. for the Codeks software, which may affect how your system
functions.

@1 accept the agreement
Before uparading consult the software chanaelog and A Atleast 34.0 MB of free disk space is required.

O do not accept the agreement.

% Setup - Codeks AC version 102512159 %, Setup - Codleks AC version 10.2.5.12150
Select Start Henu Folder Select Additional Tasks Ready to Install
Vihere should Setup place the program's shortcuts? Which additional tasks should be performed? Setup s now ready to begin instaling Codeks AC on your computer.
Select the additional tasks you would ke Setup to perform whil instaling Codeks AC, Cick Instal o
Setup wil creste in the folowing then cickext: " P ope © e
cickNext. didcBrowse. Additionl shortcuts: Destration location:
C:Program Fies\Codeks
— Create a desktop shortat
S Start Menu folder:
® Install 64it Codeks
Additional tasks:
O Install 325it Codeks ‘Aditonal shortauts:
Create a desktop shortcut
Codeks version
Instal 63bit Codeks
<Back Cancel <Back Cancel <Back Cancel

Installing
Flease wait whie Setup instals Codeks AC on your computer.

Extracting fies.
C:Program Files\Codeks \CodekslritiaiData_hu.xnl

3. When the Codeks service starts for the first time, the system will require you to enter the Codeks

Apartment Kit software license code. Enter the license code and then click Save.

License Manager = O
Wz Wz
.0% Company [Company ] Save .0%
Exmal orcontact person [company@jantar si |
€y SLOVENIA <
Codeks service is currently start I agrosto data usage Codeks service is currently
Data usage Starting..

Protocol Open Codeks License code oplication Vald il Version T Protocol Open Codeks

Open Codeks application Open Codeks application

Delete license code Codel rver port 9090 change port

Codeks server port 9090 Change port
Codeks start mode O Orine actvation Codeks start mode

podlc s DEE R [12345 JANTAR-38765-HOTEL 12457-6754 1 poales LEEC
Enable local login Check for updates Licenses Enable local login Check for updates Licenses
=d = e e =d =

V 10.2.5.12159 Comm security SSL certificates T V 10.2.5.12159 Comm security SSL certificates

Codeks Apartment Kit 9
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You need to activate[ 1™ your license code within 30 days otherwise the Codeks Apartment Kit will not work until you
activate it.

4. With this, you have successfully installed the Codeks software.

rsion 102.5.12159 — Codeks Apartment Kit first run

Completing the Codeks AC Setup
Wizard

Setup has finished instaling Codeks AC on your computer. The 1. Codeks service is up and running.
applcation may be launched by selecting the instaled
shortauts. L 4

Click Finish to exit Setup.
2. Default login:

Userame: admin
Password: admin

3. Access to Codeks application:
You can access your application trough web browser at this URL. Don't forget to bookmark start pagel

4. More info
Keep in touch with latest in Codeks. Subscribe to new Codeks releases notification newsletter

For easier start with the Codeks application there is already existing group in the system, called Employees,
which is assigned with timetable Flexible with existing intervals (business, lunch, private ... Therefore, after
entering the users, you can immediately start with time and attendance registration of your employees.

Finally, the installation process will display instructions for your first login[151 to the Codeks application in

your default web browser.

Codeks Apartment Kit 10
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2.3 Activating the license code

The Codeks Apartment Kit can only work with a valid licence code. You can enter the license code for the
Codeks Apartment Kit using the Codeks Service Manager program. Open the Codeks Service Manager by
clicking the CodeksServiceManager.exe file located on your desktop or in the folder C:\Program Files
\Codeks (or C:\Program Files (x86)\Codeks).

Codeks Service Manager icon: The following picture shows the CodeksServiceManager.exe

@

file in the C:\Program Files\ Codeks folder:

|j CodeksService.InstallState

;‘m % CodeksServiceManager.exe
liikracgegi u CodeksServiceManager.exe.config

1. Before entering a new license code, stop
the Codeks Service by clicking on the Stop
button. Before continuing make sure the

status of the service is Stopped.

2. Then click the Licenses button.

3. Click the Add license code button and
the License Manager window will appear.
Enter the license code and click OK to

confirm the entry.

4. The Codeks Hotel license code will be
displayed in the window.

Next the entered license code must be
activated. To activate it, click the Online

activation or Manual activation[ 13 button.

NOTE

If your Codeks server does not have an internet
connection, the program will display an error.

In this case, you will have to activate the license

\!

&

Codeks service is currently
Protocol

Open Codeks application

Codeks server port
Codeks start mode

Licenses

Check for updates
Comm security

License Manager

SSL certificates

Company. [company

Exmail or cortact person [nfo@company com

Cy SLOVENIA

License code

Application Valid til Version

Enter new license code

I 12345-JANTAR-98765-CODEKS0123 I

Add license code

Delete lifense code

e activation

Manual activation

Oriine deactivation

Manual deactivation

Print upgrade request

License Manager

Company. [company

Exmail or cortact person  [nfo@company com

Country SLOVENIA

12345-JANTAR-968665-CODEKS-0123

| Codeks Aparimen...| 20.06. 2013

Add license code

Delete license code

\ Oniine activation

Manual activation

Orine deactivation

Manual deactivation

Print upgrade request

code manually[ 134 using another device with
internet access.

Codeks Apartment Kit
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5. Finally, save the changes by clicking the Leees Menoge
Inally, sav ges Dy clicking = T

Company

Emal or contact person | m ]

Save button. Erd
o SLOVENIA ~

Fpplication Valid il Version Add license code

License code
12345-JANTAR-968665-CODEKS-0123 Codeks Apartmen... unlimited vio
Delete license code

Oniine activation

Manual activation

Orline deactivation

Manual deactivation

Print upgrade request

6. In the main window of the Codeks Service
Manager program restart the Codeks e
Service by clicking the Start button. .

Open Codeks application

Codeks server port ERen
Codeks start mode

Check for updates
Comm security

Codeks Apartment Kit 12
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MANUAL LICENSE ACTIVATION

1. Select the license code you wish to Sl - 4O
. . Company [Company | Save
activate and click on the Manual Enaiorcontoctpesonfo@oonpany aon |
- - Countr o
activation button. ’ L
License code Application Valid til Version e
I123457JANTAR—953665—C0DEK&0123 Codeks Apartmen...  20. 06. 2013 W10 I

-\ Delete license code

N e

| Manual activation |

Online deactivation

Manual deactivation

Print upgrade request

2. The ManualActivationForm window will

Company

open which contains a Challenge code for

ManualActivationForm

activating the selected license code. License code: 12345-JANTAR 967665 CODEKS-01234

el Challenge code: 12345 JANTAR 987665-CODEKS-01234 |
Copy challenge to clipboard =
I M Po RTANT - - - Codeks activation ‘ ‘
Do not close this window until you enter i
the required Codeks activation code. If you Cancel

close this window before entering the Codeks
activation code you will have to repeat the
manual activation process again, because a
different Challenge code is generated every
time you open the manual activation dialogue.

NOTE Codeks - Codeks activation form

If you scan the displayed OR code with your

smartphone you will be automatically

redirected to the Codeks Activation Form Company name:
webpage. All the necessary information for
generating the Codeks Activation code for
the selected license code will already be
entered in the form fields. To continue just
click Submit. Country:

Contact e-mail / person:

3. Use your smartphone phone or any Challenge code:
other device with internet access and go

to http://www.jantar.si/caf.html. [ sem ]

Here, fill in the Codeks Activation Form
with the necessary company data and the
generated Challenge code.

4. Then click Submit.

Codeks Apartment Kit 13



5. The form will then display the Codeks Codeks_CDdeks CEElEm T

Activation code for activating the

selected license code. 12345-JANTAR 967685-CODEKS-01234

6. Enter the Codeks activation code into - o
. . . Company
the ManualActivationForm and click OK. | presET————
: License code:  12345-JANTAR-987665-CODEKS-01234
3 Chall code: \123451JANTAR—9€7665'OODEKS012‘34
Copy challenge to clipboard
[Cﬂdaksm"fﬂlm 12345-JANTAR 987665-CODEKS-01234 \]
Cancel
fti
7. If activation was successful the validity Sl - 4O
. . Company [Company Save
of the selected license will be changed to Enaiorcontoctpesonfo@oonpany aon |
- - Countr o
unlimited. ’ e
License code Application Valid til Version e
12345-JANTAR-968665-CODEKS-0123 Codeks Apartmen... unlimited w10
Delete license code

Online activation
Manual activation

Online deactivation

Manual deactivation

Print upgrade request

Codeks Apartment Kit 14
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3 Working with the Codeks Apartment Kit

3.1 Login

The Codeks Apartment Kit software is installed on a server capable of continuously running the service.
The work (interaction) with the Codeks Apartment Kit is modeled on the client-server model, which means
that hotel system administrators access the Codeks Apartment Kit application by login into the application

through a web browser.

sk Woaa
APARTHENTS

a =
&

0 X

The Hotel administrator log into the Codeks Apartmant Kit application using the administrators login:

*h W ke
APARTMENTS

Hotel

admin

Codeks Apartment Kit

Link to the hotel administrator login form:
~]IP address of your server~:9090/apps/hotelkit/hotelkitlogin.html

NOTE

To log in to the Codeks Apartment Kit use the username and password of the system administrator.

You can change this login username and password under the Administrator settings section in the Program settings
[47 tab of Settings| 46,

Codeks Apartment Kit 15
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3.2 Main Menu

After logging in, the Main menu of the Codeks Apartment Kit will be displayed.
The toolbar of the Main menu contains tab-like links to individual editors of the Codeks Apartment Kit

application. The default editor selected is the Reservation overview.

) A
Hotel — i“ Admin
Rooms Reservation Guest Reports 7
overview management x Settings

Reservation overview

April 2019

Room 101 Brown Luis Jameson Boris Botelli

Room 102 Hilton Family Jameson Boris Mayer

Room 103 Kl... Hilton Family Lin Cleo Steiner

Room 104 Hilton Family Lin Cleo

Room 201 Gardiner-Boyle Maia Pichler

Room 202 Gardiner-Boyle Maia Ryerso... Johaness

Room 203 Gartner Wagner

Room 204 Gartner Wagner .

Reservation overview/ 33

The focal point of the Reservation overview editor is the reservation spreadsheet displaying the

Reservation monthly preview of reservations by rooms.
overview
34
= Rooms/[ 3
—_— The Rooms editor contains tools for setting up the structure of the hotel. Here you will set up hotel

Rooms rooms and public hotel areas as well as connect all hardware devices used for access control within the
hotel. The maximum recommended number of rooms or common areas that you can manage with the
Codeks Apartment Kit software is 10.

- Guest Management/3"
=) In the Guest management editor you can add guest reservations and assign specific access means to
Guest . be used by the guest during their stay.
managemen

Reports|4M

In the Reports viewer, you can view data and create reports about hotel guests.
Reports

Codeks Apartment Kit 16
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3.3 Sending tables

The process of Sending tables is automated in the Codeks Apartment Kit application by default.

The system checks if changes have been made every minute, and triggers the table sending if either a room

location or guest information have been altered. During sending the database of the application is fully
occupied, consequently, it is not possible to edit anything until sending is complete.

However, you can turn off automatic table sending to avoid unwanted periodic database locks. To turn

off automatic table sending disable the Automatic table sending setting in the the Hotel tab of the

Settings menu.

Rooms

Admin
= A
A
Rooms Reservation Guest Reports
Guest infermation Guests
Arival * Date [22.122021 | Time | 14:00 From 22122021, |66 23.01:2022

Leave *
@N -

General settings

Default arrival time
Default departure time

Access code length

g Mail settings

Date |23.122021 | Time  10:00

L]

Hotel

1400 | @ (hh:mm)
1000 | @ (hhzmm)

I Automatic table sending

TR

Access code delivery type

Manual v

Save the changes you have made in the menu.

ATTENTION

To apply the new settings, you must log out and login again into the Codeks application.

To trigger the table sending, go to the Guest management menu and click the Send tables link at the

top right.

Rooms

Admin
- i =
— )
Rooms Reservation Guest Reports
overview management A setiings
Guest information Guests
Arival * Date |22.122021 | Time |14:00 From | 22122021 |To|23.01.202
Leave * Date [23.122021 | Time 10:00
Name
Lastname
Phone number
Email
() Send e-mall to guest
Notes
Room
Cancel ] Delete

Codeks Apartment Kit 17
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A new window will open where you can select the controllers to which you want to send the tables. Click
Send tables to send the tables.

Send tables

Hardware
Enter search keyword
Select all

4 [ Teplp (192.168.1.28)
O 1255] 102 PopulusX

+ Do Teplp (192.168 4.40)
e 12551 101 PopulusX

4 D¢ Teplp (192.168.4.50)
O 3] 103 PopulusX

+ O Toplp (192.168.460)
O [255] 104 PopulusX

Send tables to controllers:

Operations:

@ SendusersForPlaces
© Sending data to controller

Reset controllers
Send only screen ke

P

oad chgnges
I Send tables

Codeks Apartment Kit
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3.4 Rooms

Before you can start adding guests and access rights to hotel rooms, you must create the structure of
your hotel by adding hotel rooms and other public areas in the Rooms editor. The maximum
recommended number of rooms or common areas that you can manage with the Codeks Apartment Kit

software is 10.

o] b A
- a5 =" | Admin
Rooms Reservation Guest Reports b
overview management ‘/\ Settings
# wnmmm=sc  Communication line  Teplp (192.168.7.1) X
& X

Hotel rooms

Room 101 and public areas
[ Gl HOTEL KIT H-1-B (tree structure) X ]
[ il EUO?EEOQT H-1-B x ]
[ v :guTESE\sT H-1-B b 4 ]
[ il 22;2;% H-1B X ]

Tool for adding
new rooms
with connected
hardware devices

Codeks Apartment Kit 19
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3.4.1 Adding hotel rooms

1. To add a new hotel room, click the Add room (or Add room with own communication interface)
button. (See Hardware types|26) to understand the difference).

Py & B2
- A .
Hotel - Admin
Rooms. Reservation Guest Reports
oveniew  management ¢ Setings

# mmmmm=l  Communicationline Tcplp (192.168.7.1) X
[& x
T x|
Room102
x|

Room 103
HOTEL KITH-1-B

<
X

Room 104
HOTEL KIT H-1-8

reizeicsics

<
X

2. A new pop-up window will open.

Here, fill out the basic information about the hotel room you are adding:

r -
Settings
Room Room 201
Hardware HOTEL KIT H-1-B M
Tepllp 192.168.7.21
Controller address | 21

Shared passages

This room is a shared passage

Main Entrance L
Parking Entrance Ld
Parking Exit

Permanent access
. Card 1234 x

+ Add access

(oo

Codeks Apartment Kit 20
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Settings
Room

Hardware

Tcp/Ip

Controller address *

The name of the hotel room as it will also be displayed in the Reservation
overview spreadsheet and Lists of rooms.

Select the Codeks Hotel hardware kit you are adding.
(Hotel Kits: REX K-3-H-4BNx, REX K-3-H-4BNW, KIT H1-3-4BNx, KIT H1-3-
4BNW, and Rex Black Line)

Enter the IP for a room with its own communication interface. (The IP
address should be written on the device package.)

* If you are adding a room to a separate communication interface device this
field will be disabled, because the hotel room's hardware devices will
communicate through the interface device (i.e. it will use the same IP
address).

Enter the controller address. (The controller address should be written on the
device package.)

1 These settings can be changed during the physical installation of the devices (using the Codeks Device Manager program), and the values
written on the original packages may no longer apply. If you chose to change these values during the device installation, document the

changes for future reference.

*3, In the Shared passages section, you can allow guest to access shared public areas (e.g. the main

lobby, the parking lot, sauna, pools, etc.).
To add the right to access a certain public hotel area, simply, add a check mark next to the name

of the location.

Settings

Room Room 201
Hardware HOTEL KIT H-1-B
Tepllp 192.168.7.21

Controller address | 21

Shared passages
This room is a shared passage
Main Entrance
Parking Entrance

Parking Exit

Permanent access

. Card

+ Add access

NOTE

Guests who will be assigned to this room will also be granted access rights to all the enabled

shared rooms (passages).
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4. Each hotel room can be assigned Permanent access credentials which enable this room to be entered

at any time (i.e. the credential will always be valid).

To add a permanent access credential click the Add access button in the Permanent access section.

Settings

Room Room 101
Hardware
Tepllp

Controller address | 1

Shared passages
This room is a shared passage
Main Entrance
Parking Entrance

Parking Exit

Permanent access

+ Add access

)

A new row will be added where you must first choose the type of access credentials:

Card

Select the Card type from the drop-down menu. In the new field
type the card number (alternatively, you can also use the Jantar
Table Reader device to automatically scan the card number).

PIN

Select the PIN type from the drop-down menu. A PIN number will
be automatically generated in the new field. (You cannot assign a
custom PIN number.)

5. Finally, click Save to save all the changes.

Permanent access
None A

None

L Card |
[PIN

Permanent access
B cad v 6767

+ Add access

Permanent access

None A
[None
+ ACard

Permanent access
*%% PIN v

+ Add access
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3.4.2 Adding public hotel areas

Guests can also access other hotel areas (e.g. parking lots, dining rooms, pools and saunas, etc.) and
passages to these areas must also be managed. The public areas of a hotel are added as new rooms with
the This is a shared passage option enabled.

1. To add a new shared (public) hotel area, click the Add room (or Add room with own communication
interface) button. (See Hardware types| 261 to understand the difference).

Py & B2
- A l
Hotel - Admin
Rooms Reservation Guest Reports
oveniew  management ¢ Setings

# mmmmm=l  Communicationline Tcplp (192.168.7.1) X

[ x

Room 101
HOTEL KIT H1-8

<
X

Room102
s x|

Room 103
HOTEL KIT H4-8

LY
X

Room 104
HOTEL KIT H1-8

SR

<
X

2. A new pop-up window will open.

Here, fill out the basic information about the Location and connected hardware.

Settings

Room Side Entrance
Hardware REX K-3-H-4BNx
Tepllp

Controller address | 2

Shared passages
This room is a shared passage
Main Entrance
Parking Entrance
Parking Exit

Permanent access

+ Add access

Close
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3. Then enable the This room is a shared passage option. This marks the new "room" as a shared hotel

area where (all) hotel gusts have the right to enter (e.g. the main lobby, the parking lot, sauna, pools, etc.).

Settings

Room Side Entrance
Hardware REX K-3-H-4BNx il
Tepllp

Controller address | 2

Shared passages
|| | This room is a shared passage

(o ]

NOTE
Shared passages cannot have permanent accesses assigned to them.
If a room is set as a shared public hotel area (i.e. the This room is a shared passage option is set) the

Permanent access section will be removed.

NOTE
Guests are assigned rights to enter these shared hotel areas through their hotel room settings.

4, Finally, click Save to save all the changes.
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3.4.3 * Adding communication interface

1. To add a separate communication line (i.e. Spider communication converter device) click the Add
communication interface button.

1}

5
2

Rooms Reservation Guest Reports
overview management x Settings

Hotel

2. In the new pop-up window enter the IP address of the communication converter device (supplied on the

original packaging 1).

Communication line

Teplp 19216877

(oo ]

3. Click Save. A new Communication line will be added in the Rooms editor.
Next, you can add rooms to the new communication line by clicking the Add room/2d7 button. (In this case,
the IP address of the room will already be set and cannot be altered.)

= %
Hotel Ol Admin
Rooms Reservation Guest Reports
overview management K Settings
,‘ miImmmm=" Communication line Tcplp (192.168.7.7) x

1 The IP address and controller address settings can be changed during the physical installation of the devices (using the Codeks Device
Manager program), and the values written on the original packages may no longer apply. If you chose to change these values during the
device installation, document the changes for future reference.
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3.4.4 Hardware types

To be able to create the correct hierarchical structure of your hotel, you first have to familiarize yourself with
the two basic ways in which hardware devices are connected to the Codeks Apartments Kit system. This is
dependant on the type of hardware installed in your hotel.

A) Hardware devices with their own communication interface

Example of the installation of the KIT H1-3-4BNx
hardware kit in a hotel room. The power to the
controller (REX X-3-H-4xNx) and reader (READER
K-3-H-4Bxx) is supplied by the Spider W5 power
supply.

READER

H - LIGHTING
13 HABix [l
.

9559555

AIR CONDITIONING

DOOR
STRIKE

i en e 5%
SPIDERWs I : | CONTACTOR

220VAC

Rooms with this kind of hardware are defined in the Codeks Apartment Kit application as independent

rooms, without a parent communication line:

] &
Hotel — 7] Admin
Rooms Reservation Guest Reports =
overview management ‘,\ Settings
Room 101
[ g HOTEL KIT H-1-B x ]
Room102
[ - HOTEL KIT H-1-B x ]
Room 103
[ < HOTEL KIT H-1-B x ]
Room 104
[ \d HOTEL KIT H-1-B x ]

(1) A new room is added simply by clicking the Add room with own communication interface button. (2) In the new
pop-up window select the Hardware kit, enter the IP address and Controller address of the device (supplied on the
packaging 1). (3) After saving, this will create a new (independent) hotel room (without a parent communication line).

1 The IP address and controller address settings can be changed during the physical installation of the devices (using the Codeks Device
Manager program), and the values written on the original packages may no longer apply. If you chose to change these values during the
device installation, document the changes for future reference.

Hotel equipment: REX K-3-H-4BNx, REX 0-3-H-4BNx, KIT H1-3-4BNx, KIT H2-3-4BNx
You can read more about the listed devices on our website.
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B) Hardware devices with communication connected through a communication converter device
(Spider)

These devices require a communication converter device, such as a Spider, in order to communicate with the

Codeks server. The communication converter converts the LAN communication line to serial/protocol

communication line (e.g. RS485).

Example of the installation of the a standard Rex
K-3-B reader in a hotel room. The reader

[ communicates through a Spider W5-B power supply
i ) and communication converter.

DOOR
STRIKE —

.,
.

LT 5 AIR CONDITIONING
. H
I S 1 - H

......
REXK-3-B

B 'Q.___.!.
SPIDERWS-B CONTACTOR | :

220VAC

LIGHTING

5559959

Rooms with this kind of hardware are defined in the Codeks Apartment Kit application with a separate
(parent) communication line:

:
ad Admin

Rooms Reservation Guest Reports =
overview management ‘/\ Settings

n

Hotel

‘/‘ minmmm=" Communication line Tcplp (192.168.7.1)

<

(1) The communication converter device is added to the system first, by clicking the Add communication interface
button. (2) In the new pop-up window enter the IP address of the communication converter device (supplied on the
original packaging 1) and save. (3) This will create a new communication line to which you can add rooms (with devices
without their own communication connection) by clicking the Add room button. In this case, the IP address of the room
will already be set and cannot be altered.

1 The IP address and controller address settings can be changed during the physical installation of the devices (using the Codeks Device
Manager program), and the values written on the original packages may no longer apply. If you chose to change these values during the
device installation, document the changes for future reference.

Controllers for common areas: Rex A-3-B, Rex 0-3-B, Rex K-3-B, Rex O-3-A, Rex K-3-A, Rex X-3-A
Power supply and communication converters: Spider W5-B, Spider W40-B, Spider H20, Spider H20-B

You can read more about the listed devices on our website.
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3.4.5 ¥ Predefined hotel cards

In order to simplify the process of assigning hotel cards to guests, the hotel guest cards can be predefined
by using the List of cards option located in the Rooms editor.

¥ List of cards

Using these tools you can enter the cards (which will later be used for hotel guests) just once using an
existing card reader already installed in your hotel. This eliminates the need to read a card on the spot using
a specialized hardware device when a hotel guest arrives. Instead, you can simply select a predefined card
to assign to a new hotel guest.

Adding a hotel card

1. To add a new card click the Add new card button in the pop-up window of the card editor.
The entry fields on the right will be activated.

List of cards Add | edit card
+ Add new card Q, Find card Delete (liard name
Card name Card number Card fvpe Status
#| Card is active
Select M Card number
Maintenance 36120432464661508 | Hotel quast card Active
Card 1 36120432461589284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active - N
Card 3 36120432465515524  Hotel guest card Active ok B
Card 4 36120432465369348 Hotel guest card Active
Card & 36120432464265732 Hotel guest card Active

_ C a nce' Save

2. Enter the name of the card.

* Card is active - if this setting is enabled, the card will be activated and available for use. If this setting is not enabled,
the card will not be available to be assigned to guests and it will not be granted any access rights. Uncheck this setting to
deactivate a card in instances where the card has been lost or damaged.

3. Enter the card number.

First, click the Read card button, and then, select the reader (already installed in your hotel), where
you will scan the card, from the drop-down menu.
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List of cards Add / edit card

=+ Add new card Q, Find card Delete Card name
Card 6

Card name Card number Card type Status
#| Card is active

Select M Card number
Maintenance 36120432464661508 Hotel guest card Active -
Card 1 36120432461889284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active
Card 3 36120432465515524  Hotel guest card Active Reader Main Entrance/Main Entrance 1 ¥
Card 4 36120432465369348  Hotel guest card Active * Swipe card g:zf:‘? B
Card 5 36120432464265732 Hotel guest card Active Room 201/Rooem 201 1
N

4. Scan the card on the reader. The number of the card will be displayed above in the Card

number field.

List of cards Add / edit card
4+ Add new card Q, Find card Card name
Cardé
Card name Card number Card type Status
o | Card is active
Select M Card number
Maintenanca 36120432454661508  Hotel guest card Activa 3612043246464578)]
Card 1 36120432461889284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active
Card 3 36120432465515524 | Hotel guest card Aciive Reader Main Entrance/Main Enfgance 1 ¥
Card 4 36120432465369348 Hotel guest card Active n+ Swipe card on chosen reader
Card & 36120432464265732 Hotel guest card Active

5. Save the entered data by clicking Save. The new card will be displayed on the List of cards on the

left.
List of cards Add ! edit card
+ Add new card Q Find card Delete Card name
Card6
Card name Card number Card iype Status

| Card is active

Select M Card number
Maintenance 36120432464661508 Hotel guest card Active
Card 1 36120432461889284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active
Card 3 36120432465515524 Hotel guest card Active
Card 4 36120432465369348 Hotel guest card Active
Cord B 3612043218 408R7 3 Haotal guoct card IArti\ﬁ

Card 6 3612043246464578 Hotel guest card Active Cancel
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Editing a hotel card

1. To edit an existing card, first, find and select the card you wish to edit on the List of cards.
The entry fields on the right will be activated.

2. Enter the changes you wish to make, and then click Save.

List of cards Add / edit card
=+ Add new card Q, Find card Delete Card name
Card 6
Card name Card number Card iype Status
#| Card is active
Select M Card number

Maintenance 36120432464661508 Hotel guest card Active

Card 1 36120432461889284 Hotel guest card Active

Card 2 36120432464891140 Hotel guest card Active

Card 3 36120432465515524 Hotel guest card Active

Card 4 36120432465369348 Hotel guest card Active

Card 5 36120432464265732 Hotel guest card Active

Card 6 3612043246464578 Hotel guest card Active Cancel
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Deleting a hotel card

1. To delete an existing card, first, find and select the card you wish to delete on the List of cards.

2. Then, click the Delete button.

Add / edit card

List of cards

Card name

+ Add new card

Card number

3612043246464578

Card iype

Select

Maintenance 36120432464661508 Hotel guest card Active
Card 1 36120432461889284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active
Card 3 36120432465515524 Hotel guest card Active
Card 4 36120432465369348 Hotel guest card

Hotel guest card

Q Find card Delete |

Active

Card name
Card 6

| Card is active

Card number

Cancel

3. The card will be deleted and will be removed from the List of cards.

List of cards Add / edit card
+ Add new card Q, Find card
Card name Card number Card type Status
Selact
Maintenance 36120432464661508 Hotel guest card Active
Card 1 36120432461889284 Hotel guest card Active
Card 2 36120432464891140 Hotel guest card Active
Card 3 36120432465515524 Hotel guest card Active
Card 4 36120432465369348 Hotel guest card Active
Card 5 36120432464265732 Hotel guest card Active
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How to use a predefined hotel card

To assign a predefined card to a hotel guest, navigate to the Guest management editor, there, select a guest
for editing and, under the Access section, add a new means of access. In the new row, set the Card type
and, finally, select a predefined card from the drop-down menu.

Room

Room 101

Access

' Card v x
+ Add access Card 1 (36120432461889284)

Card 2 (36120432464891140

)

Card 3 (36120432465515524) ave |
)
)

Card 4 (36120432465369348
Card 5 (36120432464265732
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3.5 Reservation overview

The Reservation overview is the main editor through which you can manage the reservations and guest

data. In the Reservation overview, you can view the monthly reservations spreadsheet and search for

specific hotel guests.

Hotel

Reservation overview

- =\a . Admin
Rooms Reservation Guest Reports
overview management

% Settings

Search tool

Room 101
Room 102

Room 10 Kl...

room| - List of rooms

Room 201

Room 202

Room 203

Room 204

Brown Luis
Hilton Family
Hilton Family
Hilton Family
Gardiner-Boyle Maia
Gardiner-Boyle Maia
Gartner

Gartner

Jameson Boris Botelli

Jameson Boris Mayer

Steiner
Room reservation

spreadsheet
Pichler
Johaness
Wagner
Wagner

Selected reservation / guest information

Ryerson Ernest

{ Details about the currently-p19 (10:00)
selected reservation

After clicking on a specific guest reservation, the details of the reservation will be displayed under the

reservation spreadsheet.
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3.6 Guest management

In the Guest management editor, you can add, edit, and delete guests and their reservations of the hotel

rooms.

Hotel

Rooms

Room 101

Room 102

Room 10

Room 10:

List of rooms

Room 201

Room 202

Room 203

Room 204

=2 @ &
== i Sa
Rooms Reservation Guest
overview management
Guest information
Arrival * Date 1242019 Time | 14:00

Leave * Date 14 42049 Time  10:00

Reports

Information about the
currently selected guest
reservation

Name

Lastname

Phone number 121231234 12

Email ryerson@mail.com

Notes

Room

Room 202
Access

#x% PIN

+ Add access

Cancel Delete

From 26.03.2019

Admin

x Settings

Guests

To 27.042019

Botelli

Gartner List of guests

Johaness
Mayer

Pichler

Steiner
Wagner

Brown Luis
Gardiner-Boyle Maia
Hilton Family
Jameson Boris
Kladnik Jasna
Lin Cleo

Ryerson Ernest

The separate sections of the editor enable you to clearly preview, select, and edit guest reservations:

- the List of rooms acts as a filtering list of available rooms when adding a new reservation, but also

displays the assigned rooms to the currently selected reservation when editing an existing guest
reservation.

- the Guest information section contains details about the reservation period, reservation holder and

access credentials assigned to guests in this guest reservation.

- the List of guests displays the all the guests (reservations) in the selected time period.
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3.6.1 Adding a guest reservation

1. To add a new hotel guest reservation start with a blank Guest information form.

Rooms Guest information
Room 101 Arrival * Date 27.032019  Time  14:00
Room 102 Leave * Date | 28.03.2019 Time | 10:00
Room 103
Name
Room 104
Lastname
Room 201
Phone number
Room 202
Email
Room 203
Notes
Room 204 4
Room

2. Then start by setting the dates of arrival and departure.

Rooms Guest information
Arrival * Date 12.04.2019 Time | 14:00
Leave * Date  14.04.2019 Time | 10:00
ril 2019 o
Name
Wk Mo Tu We Th Fr Sa Su
Lastname
Room 201 (e
Phone number 15 - 13“
Email 16 15 16 17 18 19 20 21
Room 203
17 22 23 24 25 26 27 128
Room 204 BHGeS
18 29 30 4
Room
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3. You will notice that some of the rooms on the List of rooms (on the left side) some of the rooms are disabled. The

list is designed to filter the rooms, and enable only those which are available for the entire selected period.

Select the rooms you wish to assign to the guest reservation by clicking each one. All selected rooms will be

colored blue and will have a check mark displayed in the box next to their name.

Rooms Guest information

Arrival ™

Leave *

Name

Lastname
Room 201
Phone number

Email
Room 203 v

Notes
Room 204 v

Room

Room 204

Cancel

12.04.2019 Time | 14:00

14.04.2019 Time | 10:00

Room 203

4. Next, fill in the guest information. Fill out at least the Name or Last name of the guest reservation as this

name will later be displayed in the reservation spreadsheet.

Rooms Guest information

Arrival *

Leave *

12.04.2019 Time | 14.00

14.04.2019 Time | 10:00

Name

Lastname
Room 201
Phone number

Email
Room 203 v
Not

Room 204 v oles

Room

Jerry
Knowles
111N

jerry@mail.com

2 guests + dog

Room 204

Cancel

Room 203
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5. In order for guests to be able to enter their hotel rooms, you must assign access credentials to each hotel room

that is assigned to the guest reservation.
Under the Room section, click the name of a room. A new tab-field will be created.
Next, click the Add access button.

Rooms Guest information

Arrival * Date  12.04.2019 Time | 14:00
Leave * Date  14.04.2019 Time | 10:00
Name Jorry
Lastname Knowles

Room 201
Phone number 1111 11 11
Email

Room 203 ) jerry@mail.com
Notes 2 quests + dog

Room 204 v p
Room

Room 204 oom

| + Add access

A new row will be added where you must first choose the type of access credentials:

Card Room 203

Select the Card type from the drop-down menu. In the new field

Access

type the card number (alternatively, you can also use the Jantar
Table Reader device to automatically scan the card number).

Room 203

Access
¥ card v 4544 X

+ Addaccess
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PIN
Room 203
Select the PIN type from the drop-down menu. A PIN number will Accass
be automatically generated in the new field. (You cannot assign a None v X

None

custom PIN number to a hotel guest.)

PIN
Bluetooth
el
Room 203
Access
#x% PIN v X

+ Addaccess

Bluetooth
Room 203
Select the Bluetooth type from the drop-down menu. This will Accass
enable the guests to enter their room using the Codeks None v X
Keykeeper application and a Bluetooth connection to the access None:

controller of the hotel room.

Room 203

Access

R Bluetooth v X

+ Addaccess

You can add multiple access credentials to the same room.

* 6. Repeat the process described in step 5. for each room.

Room ﬂ

Room 204 Room 203
Access

#%% PIN x
o cCard v 6565 ) 4
R Bluetooth v x

+ Add access
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7. When you are done editing, click Save. A message will be displayed when the entered data is successfully saved.

localhost:9090 says

Guest has been successfully added
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3.6.2 Edit a guest reservation

Utn®

1. To edit an existing guest reservation, first, find the guest reservation on the List of guests, and

click it.

The reservation information will be displayed in the Room and Guest information sections.

Rooms

Room 101

Room 102

Room 103

Room 104

Room 201

Room 202

Room 203

Room 204

B @

b A
7]

Rooms Reservation Guest Reports
overview management
Guest information
Arrival * Date  01.4.2019 Time  14:00
Leave * Date | 08.4.2019 Time  10:00
Name Maia
Lastname Gardiner-Boyle
Phone number 4567 890 12
Email
Notes
7
Room
Room 201 Room 202
Access
2% PIN X
+ Addaccess
[ Cancel Delete

2. Next, enter the changes you wish to make to the guest reservation.

3. When you are done, click Save.

Admin

‘x Settings

Guests

From 27.03.2019 To 28.04.2019

Botelli
Gartner
Johaness
Mayer
Pichler
Steiner
Wagger

Brown Luis

Gardiner-Boyle Maia ]

Hilton Family (07 12070
Jameson Boris
Kladnik Jasna
Knowles Jerry

Lin Cleo
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3.6.3 * Sending email notifications to guests.

You can send email notifications which include the reservation details to individual gusts by checking the

Send e-mail to guest option in the Guest management editor.

NOTE

The Send e-mail to guest option is disabled by default. After enabling the option, the e-mail

notification will be sent to the guest the next time the Save button is clicked.

NOTE

Fist, make sure that the content of the email notification is set in the Hotel tab of the Settings editor (see

chapter Email template|sd).

1. To send an e-mail notification to a guest, first, find and mark the guest on the List of guests in the

Guest management editor.

2. The reservation information will be displayed on the left, in the Room and Guest information sections.

Rooms

Room 101

Room 102

Room 103

Room 104

Room 201

Room 202

Room 203

Room 204

Rooms

Reservation Guest Reports
overview management

Guest information

Arrival * Date
Leave * Date
Name

Lastname

Phone number

Email

Notes

Room

Soba 102
Access
24 PIN

+ Addaccess

06.5.2019 Time | 14:00

12.5.2019 Time | 10:00

Fred

Johnson

fred@email.com

Send e-mail to guest

[ Cancel

e

Admin

x Settings

Guests

From 01.032019  To 07.06.2019

Laznik
Potoénik

Wagner

Druzina Glavan

Johnson Fred

Kregar (27 12079)
Mirko Kotnik
Podjetje Comp
Rezervacija Dolenc

Slavec Mira
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3. Make sure that the e-mail filed is filled with a
valid e-mail address.
4. Enable the Send e-mail to guest option.

5. To trigger email sending, click Save.

fred@email com

¥ Send e-mail to guest
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3.6.4 Remove a guest reservation

1. To delete an existing guest reservation, first, find the guest reservation on the List of guests, and
click it.

The reservation information will be displayed on the left part of the editor.

-E- ﬁ% Admin

Rooms Reservation Guest Reports

overview management ‘x Settings
Rooms Guest information Guests
Room 101 Arrival * Date | 01.4.2019 Time 1400 From 27.032019 To 28.04.2019
Room 102 Leave * Date  08.4.2019 Time | 10:00
Room 103 Botelli
Name Maia
Room 104 Gartner
Lastname Gardiner-Boyle
Room 201 U4 Johaness
Phone number 4567 890 12
Room 202 v Mayer
Room 203 Fmal Pichler
Notes i
Room 204 ) Steines
W
Room agner
Brown Luis
Room 201 Room 202
Gardiner-Boyle Maia
Access
Hilton Family (07 12070
24 PIN
5 [Xorers Jameson Boris
Kladnik Jasna
Lin Cleo

2. Then click the Delete button.

3. A message will be displayed when the selected guest reservation is deleted.

localhost:9090 says

Guest successfully removed
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3.7 Reports

In the Guest reports, you can view data and create reports about hotel guests.

1. To create a report, first, select the period/day to be displayed.

Date From 27.03.2019 To | 30.04.2019 E
Guests Arriving guests o April 2019 o eparting guests Print
Wk Su Mo Tu We Th Fr Sa

14 7 8 9 10 11 12 13

16 2 22 23 M 15 16 17

17 28 zgm

2. Limit which guests will be displayed in the report:

14 15 16 17 18 19

- Arriving guests - guests who are arriving sometime in the selected period will be included in the
report.

- Current guests - guests who are currently staying at the hotel, but are not arriving or departing,
within the selected period will be included in the report.

- Departing guests - guests who are departing in the selected period will be included in the report.

* The Arriving guests and Departing guests options cannot be selected at the same time unless the

report is made for a period of a single day.

3. Finally, click the Show button to display the results according to the values you set.
You can also export the displayed results by using the Print and Save buttons.

[ &
—_ ik Admin
Rooms Reservation Guest Reports
overview management X setiings
Date  From 27.032018 To 30.042019 Q
Guests ||#| Armiving guests #| Current guests Departing guests Print

T
Guest status Lastname

Select... v

Active Gartner Room 203 30.3.2019 14:00 12.4.2019 10:00

Active Gartner Room 204 30.3.2019 14:00 12.4.2019 10:00

Active Jasna Kladnik Room 103 30.3.2019 14:00 01.4.2019 10:00

Aclive Luis Brown Room 101 01.4.2019 14:00 07.4.2019 10:00

Active Maia Gardiner-Boyle Room 201 01.4.2019 14:00 08.4.2019 10:00

Active Maia Gardiner-Boyle Room 202 01.4.2019 14:00 08.4.2019 10:00
Room 102 00 0

Active

Family

Hilton

01.42019 14
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Below you can see examples of the preview and PDF reports:

Guest status Lastname Name Room Arrival Leave
Select.. v
Active Gartner Room 203 30.3.2019 14:00 12.4.2019 10:00
Active Gartner Room 204 30.3.2019 14:00 12.4.2019 10:00
Active Jasna Kladnik Room 103 3032019 14:00 0142019 10:00
Active Luis Brown Room 101 01.4.2019 14:00 07.4.2019 10:00
Active Maia Gardiner-Boyle Room 201 01.4.2019 14:00 08.4.2019 10:00
Active Maia Gardiner-Boyle Room 202 01.4.2019 14:00 08.4.2019 10:00
Active Family Hilton Room 102 01.4.2019 14:00 07.4.2019 10:00
Active Family Hilton Room 103 01.4.2019 14:00 07.4.2019 10:00
Active Family Hilton Room 104 01.4.2019 14:00 07.4.2019 10:00
Active Boris Jameson Room 101 07.4.2019 14:00 14.4.2019 10:00
Active Baris Jameson Room 102 0742019 14:00 1442019 10:00
Active Jerry Knowles Room 204 12.4.2019 14:00 14.4.2019 10:00
Active Jemy Knowles Room 203 12.4.2019 14:00 14.4.2019 10:00
Artive Clen Iin Ranm 103 12 42019 1400 17 42019 10-00
Guest reports
Period: 27. 03. 2019 - 30. 04. 2019
Guest type Lastname Name Company Room Arrival Leave
Active Gartner Room 203 30.03.19 14:00 12.04.19 10:00
Active Gartner Room 204 30.03.19 14:00  12.04.1910:00
Active Kladnik Jasna Room 103 30.03.19 14:00 _ 01.04.19 10:00
Active Brown Luis Room 101 01.04.19 14:00  07.04.19 10:00
Active Gardiner-Boyle Maia Room 201 01.04.19 14:00  08.04.19 10:00
Active Gardiner-Boyle Maia Room 202 01.04.19 14:00 _ 08.04.19 10:00
Active Hilton Family Room 102 01.04.19 14:00  07.04.19 10:00
Active Hilton Family Room 103 01.04.19 14:00  07.04.19 10:00
Active Hilton Family Room 104 01.04.19 14:00  07.04.19 10:00
Artive Jdamecnn Raric Ranm 101 N7 Nd 16 14-0n 14 nd 10 10-nnN
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3.8 Settings

General settings for the Codeks Apartment Kit application can be accessed through the Settings button in
right corner of the toolbar.

In the following chapters, all settings are described in more detail.
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3.8.1 Program settings

The Program settings tab contains general settings which affect the entire system.
In order for the Codeks Apartment Kit add-on to work correctly the Truncate card number on V9

controllers to 3B (compatible with V7 controllers) setting in the Program settings tab must be
disabled.

Program settings | Mail settings  Hotel
Administrator settings
Username admin
Password
Name Admin
Last name Admin
Company data
Company Company
Company address
VAT ID
Language
Language English v
Advanced
Truncate card number on V9 controllers to 3B (compatible with v7
controllers)
Administrator settings
Username The username of the administrator of the Codeks Apartment Kit application.
Password The password for the administrator of the Codeks Apartment Kit application.
Name The administrator's name.
Last name The administrator's last name.
Company data
Company The name of the company.
Company address The company address.
VAT ID The company VAT ID number.
Language
Language The language in which the application will display texts in the user interface
of the Codeks application.
Advanced
Truncate card number on V9 controllers The setting defines how many bits of the user ID card number the system will
to 3B (compatible with V7 controllers) use. With newer controllers the default value is 4B and with older controllers
the setting is 3B.
* This setting enables the use of older and newer controllers within the same
Codeks system.
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3.8.2 Mail settings

In the Email settings tab, you can set up a connection with your email provider. These settings will allow
e-mails to be sent to hotel guests.

NOTE
The SMTP server settings allow you to connect to your email provider. You can get data for establishing

a connection from your IT administrator or e-mail provider (internet provider).

Program settings Mail settings Hotel

SMTP Server Settings
SMTP port 4789
SMTP host smtp.gmail.com
Username company@company.com

Password e |

SMTP use 55L Ci

Mail settings

Sender company@company.com

Name Hotel & Resort

SMTP Server Settings

SMTP port SMTP port
SMTP host SMTP host
Username Username
Password Password
SMTP use SSL SMTP uses SSL

Mail settings

Sender The e-mail address all emails will be sent from. The e-mail address must really
exist and must be prepared for use.

Name The name of the sender.
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3.8.3 Hotel

The Hotel tab contains settings specific to hotel reservations.

Program settings Mail settings Hotel

General settings
Default arrival time 14:00 o (hh:mm)
Default departure time 10:00 o (hh:mm)

Access code length 4

Access code email template Welcome!

Thank you for choosing
Jantar Hotel & Resort.

We hope you have a
pleasant stay.

Your reservation:

Name: %s1
Arrival: %s2 ~
Departure: %s3 r
Access code delivery type Manual v
Settings
Default arrival time This setting defines the default time for the guest arrival.
Default departure time This setting defines the default time for the guest departure.

This setting sets the length of the access code (PIN). In the setting's field enter
how many digits each access code will consist of.

Access code email template Enter the text and formatting of the email that will be sent to hotel guests.

If this setting is set to Manual the function of sending e-mail notifications to

hotel guests will be enabled.
If this setting is set to Disable the function of sending e-mail notifications to

hotel guests will be disabled.

Access code length

Access code delivery type
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3.8.3.1 * Email template
The prepared template will be sent to hotel guests if the Send e-mail to guest option is checked when
saving a guests data.

Several variables are available to be used within the template text:
s1 - the name of the reservation

s2 - the date of arrival

s3 - the date of departure

s4 - lists all the reserved rooms (and any potential PIN access codes in brackets)

These variables will be substituted by the actual data of the guests' reservation.

Example
Template in the Hotel tab of the Settings editor:
Welcome!

Program settings  Mail settings | Hotel Thank you for Chmsir‘g Jantar Hotel & Resort.

General settings

Default arrival time 1400 @ (hhzmm)

Your reservation:
Default departure time 10:00 @ (hh:mm)
Access code length 1 _

Name: %s1
Access code email template Welcomel -

Arival: %s 2

Thank you for choosing

Jantar Hotel & Resort mﬁr‘llre: %s3
_________________________ Rooms (PIN access codes): %s4

Your reservation:

Name: %s1
Arrival: %s2

Departure: %s3 W e hope you have a pleasant stay!

Rooms (PIN access
codes): %s4

,,,,,,,,,,,,,,,,,,,,,,,,, Jantar Hotel & Resort

'We hope you have a
pleasant stay!

Jantar Hotel & Resort

Access code delivery type Manual v

The sent email:

Welcome!
HOTEL

Thank you for choosing Jartar Hotel & Resort.

Welcomel!

Thank you for choosing Jantar Hotel & Resort _
Your reservation:
Your reservation

Name: Andersen Tamara

Name: Andersen Tamara Amrinalz26.04.2019
Arrival 26.04 2019 Departure: 29.04.2019
Departure: 29.04.2019 Rooms (PIN access codes):

Rooms (PIN access codes).
Room 101 - (7876)

Room 101 - (7876)

We hope you have a pleasant stay!
W e hope you have a pleasant stay!

Jantar Hotel & Resort

Jantar Hotel & Resort
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